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Advanced Reporting

Custom Reports E
Advanced Reporting 4M12/2010 9:26:48 AM

Customer | Customer Mailing || Inventary || Inenton Sales| Add New Report

Delete Repaort

Duplicate

]

M odifyMiew Details

Fieport Details
Author: Creation D ate:
Diescription: Dizplay Report

Print R eport

Exit

Advanced Reporting will let you create reports based on certain read-only database elements. These
elements can be combined together to create custom reports based on the specified data.

In this example we will create a report that will display sales information, not including gift card sales.
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Accessing Advanced Reporting

Manager

Options

1. Select the Manager or Options button.

2. Enter the administrator password (default: admin) where
applicable.

3. Select Administrative then, Reporting.

Reporting W
Category Report Date\Time Range gg\’%ﬁﬁd I
Sales |n\‘fo|ce Tota|5 Repor‘t @ Start Date Start Time
Invoice Totals by Customer 41072010 12:00:00 AM
Inventory Invoice Totals - Daily Summary
Custorner Grand Totals by Payment WMethod End Date End Time
Daily Totals [v| l4M0/2010 12:00:00 A
Employee
S zreen = ALL in list selected
ResiEUrErt Criteria Red = One or more selected
el Select Cashier - Select Departrment m Select Station - Select Store 1D m
“iew a detailed |01 i a1
list of all the 100101 = |02
Invoices 03
processed
within a given
date range. M

Store Groups

Select Wendaor [P Select Category [ Select Matrix Group _
E Prirt Farmat
Full-=ize
Receipt
™

Mo inventory item selected

Select tem

Clear

Mo customer selected

Select Customer

Clear

Display

Erint

Exit

4.

Select Advanced Reporting.
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Creating Custom Reports

Custom Reports

Advanced Reporting 4/12/2010 9:26:48 AM

Customer | Customer Maiing | Inventory | Inventor Sales Add New Feport
Delete Report

Duplicate

ModiyVizo Delals 1. Select Add New Report.

Fieparl Detalk
Suthor Ciealion Date:
Description: Display Report

Prirt Repart

Esit

Custom Report Wizard

Custom Report Wizard Inventory Sales

General Infarmation

Report Author: 100101

Creation Date:  4/12/2010 2. Enter a Title For Your Report. Make sure to enter a title to

quickly reference the report.
Enter a Title For Your Report:

Custom Inventory Sales Report - GC Sales I

3. Select the Type of Report to Create (e.g. Inventory Sales).
Selectthe Type of Report to Creats Type a Description;

Customer Sales This repart displays sales information, 4. Type a detailed descrlptlon for your report'
Customer Mailing not including gift card sales.
Inventary ) .
Inventory Sales 5. Review the Report Options below and select Next>>.

Note: If following the example then select the following options:
Report Options: e  Print Subtotals At Report End

. .

[CIPrint Company Header [“]Print Subtatals At Report End Print Subtotals For Every Group
[ Print Corpany Header On All Pages [“IPrint Subtotals Far Every Graup
[ Supress Zeroes [CIPrint In Landscape

Mext > Cancel

This will print the Company header on the first page of the

Frint Company Header

report.

Frint Campany Header On All Pages This will print the Company header on each page of the report.
This will not show zeros after decimal places (when applicable

[¥] Supress Zeroes : places pplicable)
on the first page of the report.

Frint Subtotals At Report End This will print the Subtotals at the end of the report.

If your data will be grouped together, in departments for

Frint Subtotals For Every Group example then at the base of each group a subtotal will be
printed for that group.

This will print the report in Landscape Orientation (as opposed
to the traditional portrait orientation).

Frint In Landscape
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Selecting the Fields to be Displayed

Custom Report Wizard

Custom Report Wizard Inventory Sales

Select Fields to Display

Available Tables Available Fislds:
i ~ Dept_ID ~
Departments L Store 1D
Inventory i Description
Inventory_endors a Type
Wendors [l] TSDisplay [1]

Dewidremis (][]

Add to Report
Provide a name for the field: .

[ Description | [Osubtotal this Field | Remava fram Reparl

Selected Fields

e ] e

1. Under Available Tables select a table to filer fields from
(e.g. Departments).

2. Under Available Fields select a field which you would like
displayed on the report.

3. Under Provide a name for the field you can type a
description, other than what the field name is.

4. Optionally you can select to Subtotal this Field.
5. Select Add to Report.

Optionally you can double click the field to add it to the report.

Custom Report Wizard

Custom Report Wizard Inventory Sales

Select Fields to Display

Available Tables Available Fields:

Inventory [ ltemum I

Inventory_endors Cluantity =
dor =

Invoice_ltemized _ PricePer |

Irvoice_Totals v Tax1Per Ii]

Invaice_ltermized. Quantity * Invoice_ltemized.PricePer

Add to Report
Provide a name for the field: -

PricePer I [l Subtotal this Field I

l Femove from Report ]

Selected Fields
Field | Display Mame | Subtotal
(Departments. Description) [Description] Falze
(Inventory. ltemM ame) [IternM ame] False
(Irwvoice_ltemized. Tax1Fer) [Taw1Per] Falze

(oo ] [

For our example we will add the following fields to the report:
e Departments, Description
e Inventory, ItemName
¢ Invoice_ltemizied, Tax1Per

We will then add the final fields via a formula.
e  Check Build A Formula.

e Select the Invoice_ltemized table and then double click
the Quantity field.

e Select * which will multiply the two fields we are
selecting.

e Select the Invoice_ltemized table and then double click
the PricePer field.

e Select Subtotal this Field.
e Select Add to Report.

We will then want to make sure that the Build A Formula section
is displaying:

Invoice_ltemized.Quantity* Invoice_ltemized.PricePer

6. Select Next when finished.
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More Options

Custom Report Wizard

Custom Report Wizard Inventory Sales

Select Criteria to Narrow Down the Report
Available Tables

Awailable Fields:

Categories -~ ItemMum @
Departments [ ItemMame

Inwentary i Store_ID

Inventory_Wendors Cost

Wendors [i] Price [i]

CRE assumes 'AND' hetween all

criteria fields.

(A0 Lor J(NeT)(Bae )@ () (Ciear

Equal To =

Mot Equal To <=
Sounds Like
Prompt

Selected Critena

Femove from Repart

Add to Repaort

<< Previous l Il Mext »> II

1. Under Available Tables select a table to filer fields from
(e.g. Inventory).

2. Under Available Fields select a field which you would like to
specify data to be displayed on the report.

3. The following options require data from the field you
selected:
e EqualTo=
e Not Equal to <>
e Sounds Like
e Prompt

Note: When entering data after the option your data may need
to be in single quotes (e.g. 'Gift_C').

4. Select Add to Report.

Optionally you can double click the field to add it to the report.

Custom Report Wizard
Custom Report Wizard

Select Criteria to Narrow Down the Report
Available Tables

Inventory Sales

Available Fields:

Categories - ItemMurm |
i | [TemMame =

Inventary 1 Store_|D

Inventary_vendars Cost

Wendars M Price M

CRE agzumes 'AND' hetween all

critetia fields.

2ND [ or |[WoT ['Date'|[% ][] [( 13 ] [Clear ]

Equal To =

Mot Equal To <>
Sounds Like
Prompt

Inventory temMum <= 'Gift_C"

Selected Criteria

Femave from Report

Add to Repart

<< Previous l I Nest »> I

Cancel

For our example we will then need to specify that the inventory
item gift card will be excluded from the report.
e Select the Inventory table and then double click the
ItemNum field.
e Double click Not Equal To <> field.
e  We will then need to specify the Gift Card by the item
number. Make sure that it is showing in single quotes
(e.g. 'GIFT_C'). The total statement should be displayed
as:
Inventory.ltemNum <> 'Gift_C'
e Select Add to Report.

5. Select Next when Finished.
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Group By and Order By

Custom Report Wizard

Custom Report Wizard Inventory Sales
Select Fields to Group Records By
Available Tables Available Fields:
i A Dept_ID lad
Depariments [ fore [0
Irventory 2l Description
Inuentary_Vendars Type 1. Under Available Tables select a table to filer fields from
“Wendars M T=Display

(]
-I (e.g. Departments).

I Add as Group l I Add as Oider By

eloctadGroupy 2. Under Available Fields select a field which you would like to
- y

Group or Order the data by.

Remaove Group By

3. Select Add as Group to group the data by the field you
selected.

Selected Order By Fields

T 4. Select Add as Order By to order (sort) the data by the field

you selected.

Remave Order By

<< Previous RES Finish

Custom Report Wizard

Custom Report Wizard Inventory Sales
Select Fields to Group Records By

Available Tables Available Fields:

A Dept_ID lad

Departments [ Sfore 1D

Irventary 12l Description

Irventory_endors Type

Wendars M TSDisplay

[v)
I Add as Group l IAddas Drdean
For our example we will group and order the data on the report
by the Description field of the Departments table.

e Select the Departments table and then the Description
FRemove Group By .
field.

e Select Add as Group.
e Select Add as Order By.

Selected Groups

| |Fied
[Drepartments. Desciiption]

Selected Order By Fields

| [Fied
_ (Departments. Description)

Remowve Order By

5. Select Finish when done.
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Viewing/Printing the Newly Created Report

Custom Reports
Advanced Reporting 411312010 12:38:46 PM

wntony Saies | | ke New Fiepart

| Customer | Customer Mailing || Inventary|: Tnve
Custom Inventory Sales Report - GC Sales : 1001

Delete Report

Duplicate

il

Madify Miew Details

Fieport Details

Author: 100701 Creation Date: 41272010
Description: Display Report
This report displays sales information, not including gift card sales.

Print Report

Exit

dl

Access the advanced reporting screen and select the tab according to the newly created report. In our example select the
Inventory Sales tab.

Select the report you would like to execute. In our example select the Custom Inventory Sales Report - GC Sales : 1001.
We can now Display/Print the report.

We can also Modify/View Details of the report.
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