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Inventory Transfers Between Stores
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If you are using the host module or advanced host module, you have the ability to transfer inventory from
one store to another.

This document will cover transferring inventory using the Host Module and Advanced Host Module Hybrid
Sync methods, both at the corporate and store levels.
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Host

Module Configuration

The location that will be acting as the corporate or host module station we need to be configured so.

At the login screen select File then Select Business Type...

Welcome to the Host Module

BB pcAmerica

Peskail and Restaurant Soluticas

Which type of business will this software
be used for?

a5 Eeg‘igtﬂzzpress |
A Retail Store

A FEine-Dining Restaurant with Table Service

A Quick-Service Restaurant with Counter
Service

A Corporate Office for a Chain of S
R!“

Self Service - Restaurant

Self Service - Retail

Next >>> Cancel

Select A Corporate Office for a Chain of Stores or Restaurants.
Select Next.

You will then need to login to CRE/RPE as you normally would.

o5l Host Module

File

Host Functions

Monitoring

Control

Cooperation

Setup

Exit

IS StoreGrous |

Select| ~ALL- ~ Clear
Stores to| 1001 |E‘ Selection
Modify |
ey 1003 o

The Corporate Control features of the Host Module allow you
to formulate and impl t busi strategi ithout
traveling to each store. Whether it is raising the price of
tomatos in your Lincoln, Nebraska store or running a 25%
sale off keychains in all your stores, Corporate Control makes
it easy. After the change is made in the host module, your
stores will automatically update to reflect the changes you
made.

Category Vendor "
Maintenance Maintenance idybiatch
Department Purchase Global Price Create Gift
Maintenance Crders Changes Cards

Inventary

. Tax
Styles Matrix Mh= e

Maintenance

Here you will have the ability to edit one or more of the stores
information at the same time.
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Host Module Transfers

After logging into the Host Module:

_
atl Host Module [E=EER=

File

Host Functions

Clear

Menitoring Selection

I Centrol The Corporate Control features of the Host Module allow you I
to formulate and impl busi strategi ith
traveling to each store. Whether it is raising the price of
tomatos in your Lincoln, Nebraska store or running a 25%
Cooperation sale off keychains in all your stores, Corporate Control makes

it easy. After the change is made in the host module, your
stores will automatically update to reflect the changes you

made.
I Setup Caf Vend
Category e Mixn Match
WS Maintenance Maintenance
Exit X
[l Department Purchase Global Price Create Gift
I e Maintenance Orders Changes Cards
foenl oY Styles Matrix dex
Maintenance ¥ Maintenance |

1. Select Control.
2. Select the stores you would like to edit from the top.

Note: You can select ALL which will give you the ability to
display each store's inventory.

3. Select Inventory Maintenance.

Item: Transfer test item Pizza Setup Print Labels | Keyboard

e e mgoosi[  so00000 @Tax pBar
" Charge
Description  Transfer test item Price with 2120 [Tax3
tax

| #nsoc %0 e
Optional Info | Pending Orders | Properties | Notes | Modifiers | Price Levels
Ordering Info | Special Pricing | Matrix | Sales History | Recipe || Multi-Store IPrinters

Store |Name |Price |Cost | Stock
1001 Transfertest $20.00 $5.00 50
1002 Transfertest $20.00 $5.00 20
1003  Transfertest $20.00 $5.00 O

Search by Item Number-sorted by name Profit% 0% Retail Discount 0% Gross Margin 100.0%

Erxous

I Transfer Instant PO I

|
& R o N e | =

4. Select the Multi-Store tab.

Note: Here you will see the inventory stock level for each store
you selected on the previous screen. This will help you when
trying to decide which location you would like to transfer
inventory to.

5. When done checking the inventory levels of each
store, select Transfer.
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6. At this window we can view, create new, and edit item
transfers.

Note: Use the dropdowns to filter results.

7. Select New.

Enter a reason for the transfer.

Store 1003 No Stock

8. Enter a reason for the transfer, and select Enter.

e Trer S 1008
hems | Packages
Inventory oo s Desinain Sere Seorch By liem Number —
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Transfer ltems
Bemthn  bentlre  Orgn  Desrsion  GyOukeed  Aeceved

Packages For Current ltem
Tmcirg e Wogh  Fackese Ve S Dale

9. Select the Origin Store ID and the Destination Store
ID.

Note: While editing transfers using the host module you will be
able to select any store as the Origin Store ID. While
performing a transfer at the store level you will only be able to
select the Store ID of the store at which you are located.
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10. To add items to the Transfer Items list you can either
do one of the following:

e Double-Click an item in the list.

e Scan the barcode of the item or enter the item
number in the Search By Item Number field.

e Select Look Up which will open the inventory look up
window.

How many would you
like to add to the
transfer

I~
|Co
[Ce]

[~
o
{e}

|—
N
[V}

11. Enter the number of the item you would like to add to
the Transfer Items List.
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kems | Packages.

——
Medify Transfer: 123456789 - Store No S_

Transfer ltems

Packages

Inventory  Origin Store ID Destination Store 1D Search By Item Number B ‘
temMum HtemName In_Stock Reorder_Level Reorder_Quartiy  Cost Vendor_Nurber  Part Depl_ID
dufgadihad choice 0 [] 0 0.0000 NONE
122 Coupon 0 [] [] 0.0000 NONE
GIFTC Gt Card 18 [] 0 0.0000 NONE
112 Gum 0 [] 0 0.0000 NONE I
FS tice [ [] [} 0.0000 NONE £
m Sales kem 0 [] 0 0.0000 NONE
1 Soda 1 [] [] 0.0000 2

For Current ltem

kemNum

kemName Origin Destination

Transfertest tem | 1001 1003

Tracking Num Weight Package Val Ship Date: Est Amival

12. Select Save.

Create a Order ID for your transfer

123456789

‘ o

sl . SPACEL

13. You will be asked to enter an Order ID, which will be
how you will reference the transfer.
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— ———
Medify Transfer: 123456789 - Store 1003 No S
e ——

kems | Packages

Inventory  OriginSiore D Destinston Siore D Search By Item Number  Leokup
lemNum ltemName In_Stock. Reorder_Level Reorder_Guantity Cost Vendor_Number Fart Dept_ID -
dufgadthad choics 0 0 0 0.0000 NONE
123 Coupon 0 0 0 0.0000 NONE
GIFT_C Gift Card 15 0 0 0.0000 NONE
112 Gum 0 0 0 0.0000 NONE
FS Juice 0 0 a 0.0000 NONE £
m Sales kem 0 0 0 0.0000 NONE
1 Soda 1 0 a 0.0000 123

0 o
Transfer ltems Packages For Current ltem

kemNum kemName Origin

Destination

Tracking Num Weight Package Val Ship Date: Est Amival

Transfertest tem | 1001

1003

14. If the inventory to be transferred will not need to be shipped (i.e. if someone will be driving it there now) then you can select

Send Order.

Note: If the inventory will need to be shipped to another store please see the Creating Packages section at the end of this document.

Transfer saved successfully

15. Select OK.
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Store Level Transfers

From the Login screen select Manager and enter your credentials then select OK.

1. Select Administrative and then Inventory
Maintenance.

Inventory Maintenance
Item Transfer te m

Keyboard

Department [,

femMumber ast | PhiceYou  $2000 [1Tax2
Charge L=

Description  Transfer test item Price with $20.00 Tax 3
tax

30!
#1In Stock Click to Select Picture.

Optional Info Pending Orders | Properties | Notes | Modifiers | Price Levels

Ordering Info | Special Pricing | Matrix | Sales History | Recipe | Printers

Options | Additonal Info

p— — " Altemate SKU Tag Along I
Bonus Points 0 # Barcodes 70 emee ST L — %4
s oo 7)) 7,

Modifier ltem Disable this ftem Foodstampable
Exclude from Account Limit Prompt Quantity Auto-Weigh

Check ID Before Selling Prompt Price Use Serial/Batch#
heck ID #2 Before Selling Allow Buyback Special Permission
Count This ltem Print on Receipt

Location

Unit Size  Unit Tupe
[

Search by Item Number-sorted by name Profit%  300.0 % Retail Discount 0% Gross Margin 75.0%

Transfer I’ Instant PO

l

A2 \W%‘

Delete ‘ l Exit

l

2. Select Transfer.

CrderlD OrderDate Reason COrderedBy CreationLocation

4 L] »

3. At this window we can view and create new item
transfers.

Note: Use the dropdowns to filter results.

4. Select New.
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Enter a reason for the transfer.
Store 1003 No Stock| et

5. Enter a reason for the transfer, and select Enter.

MNew Transfer: - 1003 No'

vems [ Packnges

Inventory MMI:EMM&NID ‘Search By lem Number _
Sontam = - ) oy G Verdor firter_ Pan® Dept D 3
ddgadhad choce | AN |

o
12 Congon o
GIFTC GaCa 1
nz

= :
FS ‘m 0
-
g o .
et £

Trarater 1t 2o

o
0
0
0
0
0
0
0

Transfer ltems Packages For Current ltem
embm bembiame Omgn Destreton QryOrdered Fecawed Trackang hum. Wieght Paciage \al Shp Dlare

6. Select the Origin Store ID and the Destination
Store ID.

Note: While editing transfers at the store level you
will only be able to set the Origin Store ID as the
store you are creating the transfer from (1001).

ke | achages
Inventory  OrginSie 2 [1001 =) Destnaion Sore (1003 =] Search By hem Number lest T

ot Tertiane

digadhad chowce o ] It} {00000
] Couper

GIFT.C
nz

Fs
i

i

Transfer tems
fim  emome  Ongn

T resew | sl e

Lo ol ==

7. To add items to the Transfer Items list you can
either do one of the following:

e Double-Click an item in the list.

e Scan the barcode of the item or enter the
item number in the Search By Item Number
field.

e Select Look Up which will open the
inventory look up window.
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How many would you
like to add to the
transfer

|~
lOn
(o))

|[—
N
[o%]

Modify Transfer: 123436789 - S;or: 1003 No Stock.
e e t—

kems | Packages

8. Enter the number of the item you would like to

add to the Transfer Items List.

Inventory  OrginSioreD (1001 =] DestinsionStrelD [108 -]

Search By ltem Number p——

Transfer ltems

lkemhum liemName In_Stock Reorder_Level Reorder_Quantity Cost Vendor_Number Part # Dept_ID =~
dufgadthad choice 0 0 0 0.0000 NONE
13 Coupon 0 o 1] 0.0000 NONE
GIFT.C Gift Card 15 o o 0.0000 NONE
112 Gum 0 o o 0.0000 NONE
Fs Juice 0 o o 0.0000 NONE
111 Sales tem 0 o o 0.0000 NONE
1 Soda 1 o o 0.0000 123
0 0

Packages For Current ltem

kemName Origin Destination

Transfertest tem | 1001 1003

Tracking Num

Weight Package Val Ship Date: Est Amival

9.

Select Save.

10|Page




Create a Order ID for your transfer z
123456789 !

10. You will be asked to enter an Order ID, which will
be how you will reference the transfer.

—
Medify Transfer: 123456789 - Store 1003 No Stock.
e —

| kems | Packages |
Inventory  Origin Store ID Destination Store 1D Search By Item Number ‘
temhum HtemName In_Stock Reorder_Level Reorder_Quartiy  Cost Vendor_Nurber  Part # Depl_ID B
dufgadad choice [ [] [} 0.0000 NONE
122 Coupon 0 [] [] 0.0000 NONE
GIFTC Gt Card 18 [] 0 0.0000 NONE
112 Gum [] 0 0.0000 NONE
FS dice [] 0 0.0000 NONE E
m Sales kem 0 [] 0 0.0000 NONE
1 Soda 1 [] 0 0.0000 123
Transfertest tem 0 0 NONE

Transfer ltems Packages For Current ltem
ltemName: Crigin Destination Tracking Num Weight Package Val Ship Date: Est Arival
Transfer test tem | 1001 1003

11. If the inventory to be transferred will not need to be shipped (i.e. if someone will be driving it there now) then you can select Send
Order.

Note: If the inventory will need to be shipped to another store please see the Creating/Receiving Packages section at the end of this
document.

Transfer saved successfully
12. Select OK.
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Receiving Items at Your Store

1. Select Administrative and then Inventory

Maintenance.
ety renence
Item: Transfer test item Keyboard
ltem Number  ¢ast Price You — $20.00 [1Tax2
) " Chage
Description  Transfer test item Price with 520.00 Tax 3
tax
| &l S ﬂ Click to Select Picture
Optional Info Pending Orders | Properties | Notes | Modifiers | Price Levels
QOrdering Infa | Special Pricing | Matrix | Sales History | Recipe | Printers
Options | Additonal Info
Bonus Points §  #Barcodss 79 (Mtemate SKUs . Tag Along ltems .
Comminsion e o] D ) 2. Select Transfer.
Modifier ftem Disable this ftem Foodstampable
Location ———— Exclude from Account Limit '] Prompt Quantity Auto-Weigh
Check ID Before Seling Prompt Price Use SerialBatch #
LS LD Check ID #2 Before Selling ] Allow Buyback Special Permission
° Count This ftem Print on Receipt |
Search by Item Number-sorted by name Profit¥% 3000 % Retail Discount 0% Gross Margin  76.0 %

B SR [ e | o
2 0 wo W o w

OrderlD

OrderDate Fleason COrderedBy CreationLocatio| |
2011 1:20 PM | 1003 No Stock | 100301 1003

3. At this window we can view and receive
transferred inventory for all stores.

Note: Use the dropdowns to filter results.

4. Highlight the Transfer you would like to receive
and select, Select.

Partially Received
N Closed
Voided
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bty Tanste 23656788 1003 ok el
[Fere |pacass]
Inventory  Origin Store D Destination Store D Search By Item Number | ] ﬂ I
temhum HtemName In_Stock Reorder_Level Reorder_Guarity  Cost Vendor_Nurber  Part # Dept_ID -1
W"‘“wurdesmmw... 0 [] [ 0.0000 NONE
2 Candy 0 [] [] 0.0000 NONE
dufgadthad choice 0 [] [] 0.0000 NONE
| 123 Coupan ] 0 0 0.0000 NONE 3
GIFT.C Gt Card 0 [] [] 0.0000 NONE
112 Gum 0 [] [] 0.0000 NONE
Fs Juice 0 [] [] 0.0000 NONE L
| 111 Sales kem 0 [] 0 0.0000 NONE
1 ada 0 0 0 0.0000 123 Z
Transfer ltems Packages For Current ltem

kemNum kemName Origin Tracking Num Weight Package Val Ship Date:
I Transfer test tem | 1001

5. Toreceive every item in the transfer at once, select Receive All.

6. To receive items individually select Receive Item (or Double-click an item in the Transfer Items list).

-
Receve Items * l h

ltem Mumber: test Quantity Ordered: 10

Quantity Damaged 0

s

Quantity Lost 0

7. At the Receive Items window enter the following information:
e Quantity Received
e Quantity Damaged
e Quantity Lost

8. When done select OK.
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o e L s —
| kems [ Packages |
Inventory  Origin Store ID Destination Store D Search By ltem Number | ] m I
kemMum HtemName In_Stock Reorder_Level Reorder Quantity  Cost Vendor_Number Part 7 Dest_ID -1
W-—yﬂurdwmn 0 [] [] 0.0000 NONE
2 Candy [} 0 0 0.0000 NONE
dufgadthad choice 0 [] [] 0.0000 NONE
i 123 Coupon 0 [} 0 0.0000 NONE £
GIFT.C Gt Card 0 [] [} 0.0000 NONE
112 Gum 0 [] 0 0.0000 NONE
FS Juice 0 [] [] 0.0000 NONE |
| 111 Sales tem 0 [] [] 0.0000 NONE |
1 da 0 0 0 0.0000 123 %
Transfer ltems

kemNum

temMame Grigin

Transfertest tem | 1001

Tracking Num

Weight  Package Val  Ship Date  Est Arival

9. To complete the transfer select Close Order then select Save.

Transfer saved successfully

10. Select OK, then select Exit.
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Creating/Receiving Packages

If your inventory that is being transferred needs to be shipped you can use the package creator, to keep
track of the packages, as well as printing packing lists.

1. Select Administrative and then Inventory

Maintenance.
oty rienence
Item: Transfer test item PrintLabels | Keyboard
ltem Number  ¢ast Price You — $20.00 [1Tax?2
) Charge
Description  Transfer test item Price with $20.00 Tax 3
tax
S S“’“kﬂ Click to Select Picture
Optional Info Pending Orders | Properties | Notes | Modifiers | Price Levels
Ordering Info | Special Pricing | Matrix | Sales History | Recipe | Printers
Options | Additonal Info
Bonus Points 0 #Barcodes 7p | Aemate SKUs v Tag Along ltems v
Commission [ srcmsspon <] 0.0% @ @ 2. Select Transfer.
Modifier ftem Disable this ftem Foodstampable
—— Exclude from Account Limit Prompt Quantity Auto-Weigh
Check ID Before Seling Prompt Price Use Serial/Batch #
e Vo Check ID #2 Before Selling ] Allow Buyback Special Permission
° Count This ftem Print on Receipt I
Search by Item Number-sorted by name Profit¥% 3000 % Retail Discount 0% Gross Margin 78.0 % I

| Transfer I Instant PO ]

L e
& R 0w M ow | w

| Previous
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3. At this window we can view and receive
transferred inventory for all stores.

Note: Use the dropdowns to filter results.

4. Highlight the Transfer you would like to edit and
select, Select or select New.

Modify Transfer: wsm-mn Stock t 1 1 1 ] E

Packages

Transfer ltems 7 aivays add a1

Iltems In Current Package

« n

5.

6.

Select the Packages tab.

Select Create Package.
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Shipping Date 2/ 4/20m i Estimated Arrival - 2/ g/2011

7. Enter any information relating to the package.

8. When done select OK.

Modify Transfer: 12346 -

Packages

Tracking Num Carier Ship Method Ship Date Est. Arival PackageValue InsuredValue Ship Cost Weight Notes
9 this item is being .

Transfer ltems 7] aveys add mi Iltems In Current Package

« n 3

i vl el S R —

9. To add items to the package double-click the item you would like to add.

Optionally you can select Always Add All which will automatically add all the items to be transferred to the package.
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How many of the
current item are in the
package?

I~
|Co
|©

| i i 10. If Always Add All is not selected then you will be
4 5 6 prompted to enter the number of the item you
E aE e would like in this package.
1 g § 11. When done select OK.

Medify Transfer: 54654 -

Packages

Tracking Num Carier Ship Method Ship Date. Est. Arival PackageValue InsuredValue Ship Cost Weight Notes.

Transfer ltems 7 aveys add mi ltems In Current Package

12. When done adding items to the package select Close Order then select Save.
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CRE2004 - E

Transfer saved successfully

OK

13. Select OK.

Print packing slips for all
packages

14. To print packing slips select Yes, otherwise select
No.

Please see below for an example packing slip.

sfonfide=

Packing Slip

123455768 242011
r Camar |

[ o 1D ]
L 1001 11 Bke 1
o Aggmss: -
1003 Exorass
100101 98765¢

Quantty|item Number EE

70.00[fest B
[Rote= Tne ltems in trs packege are being Tansered fomstore 1001 b o= 1003 70
515000
10.00
$10.00
510000
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kems | Packages

Packages

Transfer ltems 7 aveys add mi Iltems In Current Package

Print Packing Slip Crestc Package @ ancel Package
m ‘ ‘ /|

15. To receive a package open Inventory Maintenance. Select the Transfer button and finally the Packages tab.

16. Select Receive Package.

17. Atthe Receive Package window enter the
following information:

e Quantity Received

e Quantity Damaged
e Quantity Lost
18. When done select OK.

19. To complete the transfer select Close Order then
select Save.

20. Select Exit.
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