One Blue Hill Plaza, 16th Floor, PO Box 1546

Pearl River, NY 10965

1-800-PC-AMERICA, 1-800-722-6374
(Voice) 845-920-0800 (Fax) 845-920-0880

Quick Add

Yes

Item not found.

Would you like to add it now?

Quick Add is a feature which enables the creation of inventory items on an as-needed basis. When an
item’s bar code is scanned and that item is not in inventory, Quick Add can prompt the cashier for details
about the item and add it to inventory before adding it to the invoice.
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Configuring Quick Add

When an item is scanned but not found in inventory, numerous actions can be taken. To pick an action,
select Manager from the login screen, provide the requested credentials, and follow these steps.
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2. Select the Quick Add tab.

Selup Screen % 3. Select an action for when an unrecognized
Account Control | CompanyInfo | Couponing | Hardware | Internet Features | Inventory | Inwoice Settings
Payment Processing | Quick Invoicing & Alerts ||QU|TA(MZI Receipt | Reports ba rCOde is scann ed .
Restaurant Features | Station Specifics | System Access I Touch Screen
If bar code scanned is not found... W * Seethe next section for a description
O Display ttem Not Found’ g NONE of each action.

Display 'ltem Not Found’

o require user to click or touch 0!‘(’ button Default Vendor
O Quick Enter, Forced

@ Quick-Enter, Prompt

5 il e Braret Default Description 4. Select a default department, vendor, and
’ e,

OFull Enter, Prompt 3 description for when the cashier is prompted
Charge Tax for item details.

[1Foodstampable

CIPrompt Cost e This is especially useful in the case of

Quick Enter.

5. Decide whether or not the item is taxed, food
stamps can be used to purchase it, and the

cashier should be prompted for the cost of the
Scale Exit item P P

6. Select Update.
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Quick Add actions

Below you will find a description of each Quick Add action.

Item Not Found!

This item is not entered into
the system.

Please check the item # and

try again.

If Display ‘Item Not Found’ message was selected in step
3 of the above section, the cashier will be notified that
the item could not be found.

Item not found!

Iltem not found. Please click OK to continue.

Cancel

If Display ‘Item Not Found’ message, require user to click
or touch OK button was selected, the cashier will be
notified that the item could not be found and must select
OK or Cancel.

3|Page




Quick Add

ADD NEW ITEM

New Item # 4878521395693

Enter Description of ltem

NEW ITEM

Selling price:

Charge Tax?

Other Options

1 Foodstampable

2| |

If Quick Enter, Forced was selected, the cashier will be
asked for the item’s description, its selling price, the taxes
that should be applied to it, and whether it can be

purchased using food stamps.

Question Box

Item not found.

Would you like to add it how?

If Quick-Enter, Prompt was selected, the cashier will be
asked whether or not to add the item. If Yes is selected, it
will be as if Quick Enter, Forced was selected.
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Inventory Maintenance
Enter the information for this item and touch 'Save' to save the [ Print Labels || Keyboard

Depatment | NONE

for this ltem i) Cost s000| @Taxt O
(N 678521385693 Price You $000] [ITex2

Charge
Description  |NEW ITEM Price with 000 OTed

ax

#In Stock 0

Ciick to Select Picture

Optional Info Pending Orders | Properties | Notes ‘ Modlifiers | Price Levels

Ordering Info Special Pricing ‘ Matrix ‘ Sales History ‘ Printers ‘ Recipe

Options | Additanal Info

Bonus Paint [g #Barcodas |0 Altermnate SKUs Tag Along ltemns
Commission ~|[o

O hodifier lterm [ Disable this ltem [ Foodstampable
Location [ Exclude from Account Limit T Prompt Quantity [ Auto-VWeigh

[ Check ID Before Selling O Prompt Price [OUse Serial\Batch #
i et Wil T [ Check ID #2 Before Seling  [1 Allow Buyback [1Special Permission
° [ Count This ltermn [ Print on Receipt O Hide from TS

Profitse 0% Retail Discourt 0% Gross Margin 0%

Cancel

If Full Enter, Forced was selected, the cashier will be
given the opportunity to add the item to inventory as if
they had gone into Inventory Maintenance.

Item not found.

Would you like to add it how?

Yes {illa}

If Full Enter, Prompt was selected, the cashier will be
asked whether or not to add the item. If Yes is selected, it
will be as if Full Enter, Forced was selected.

Testing your Quick Add settings

To test your Quick Add settings, simple scan a barcode that is not already associated with an item in your
inventory. If the cashier is prompted for the item’s information and provides it, the item will be added to

the invoice immediately after.
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