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Selecting a Customer for an Invoice in
CRE

ﬂi Customer Info
1 -- Alan Michaelsan
FIMD
!ll‘ Eonus Points: 10
|
QUICK FIND

Associating customers with invoices can be helpful in determining customer sales history.
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Selecting a Customer for an Invoice

1. Attheinvoice screen, select FIND.

Customer# First Name Last Name Address Compan

Phone # Zip Code
Alan |Michaelson |
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2. Enter search terms.

3. Select Search.

4. Highlight a customer on the list.

5. Select, Select.

Customer Info
1 -- Alan Michaelson

Bonus Points: 10

6. The customer’s information will be located near the
FIND button.

For more information on creating customers please see below:

e http://fag.pcamerica.com/software/customers/creating-a-new-customer-account
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Viewing a Customer's Sales History

From the login screen select Manager/Options and enter your credentials.

1. Select Administrative then Customer Maintenance.

The Customer Al Customars  Print Customer | abels

for: PCA Cust: Iaybsard
Customer#  FirstName Last Name E-miall Address
7ea | PeA | |customer [
info| Info| st iing [ History Netes | Stores |
Store
Invoiced  Item# Description  Quantity  Price D Seri
RB Root Beer 1
12 34 44 'Hamburger Hamburger 1 3 1001
SMTR0107:34 PM 44 G87654321 Chips 1 07600 1001
911712010 7:34 PM 44 1123456789 DistCola 1 17500 1001
SMTR0107:34 PM 44 123456789 Diet Cola 1 1.7500 1001
SHTR010T:34 PM 44 123456769 DistCola 1 17500 1001
SMTR0107:34 FM 44 1123456789  Diet Cola 1 17600 1001
9172010 7:34 PM 44 FF |FranchFries 1 120000 1001
SMTR010 7:34 PM 44 FF French Fries 1 20000 1001
9172010 7:34 PM 44 FF |FrenchFries 1 120000 1001
SMTR0107:34 PM 44 s Corkscrew 1 32600 1001
?M?ﬂmn T'34 PM 44 es Carkecraw 1 32R0N 1001 . ¥
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2. Select the History tab.

You will see a list of every item the customer has purchased
when they were associated with an invoice.
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