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As of version 12.9013, Cash Register Express now supports the Thrift Store customization. 

 Color(s) of the week 

 Donation Center 

 Label Maker 

Note: Prerequisite for the label maker is to have a Zebra Label Printer Installed. 

This Document will instruct you how to activate and setup these features.  

  

http://faq.pcamerica.com/hardware/label-printers/zebra
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Important Notes – Please Read! 

 You must upgrade Cash Register Express to version 12.9013 or newer to use this feature. 
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Revision History 

Document Version Date Author Description of Changes 
1.0 1/17/2019 JC 1st Release 

1.1 1/28/2019 JC Adding Label Maker feature 
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How to activate the Thrift Store customization 

Follow instructions below to activate the thrift store custom features. 

 

 

1. With CRE open select the Manager 
or Options button. Enter the 
Administrative ID & password. 

 

2. Select Setup [4] followed by  
Setup Screen [G]. 

 

 

3. Select Company Info Tab 
4. Select Customization Tab 
5. Check Thrift Store 
6. Select Update. 

Note: Once this is checked and 
updated. All the thrift store 
customization features are in effect. 
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Creating a Color of the week 

Each color can be configured for a specific discount, duration period and days of the week the discount is available. 

 

1. Select Setup screen 
 

 

2. Select Thrift Store Tab 
3. Select Setup Thrift Store Color 

 

4. Select Add Color.  
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5. Enter a name for the Color 
6. Select the Choose Forecolor and 

Choose BackColor buttons to 
customization your button colors. 
Color chooser below: 

 
7. Select Save. 

 

 

Add Color: Add a new color of the week 

Delete Color: Remove the selected 
Color. 

Color Index: Color Number associated 
with your color 

Color Name: Name of the discount color 

Choose Forecolor: Color text shown on 
the button 

Choose Backcolor: Background color of 
the button. 

Save Changes: Used to update the 
current color changes 

Exit: Bring you back to the thrift store 
feature tab 
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Scheduling the colors 

This section will guide you through creating schedules for the colors 

 

1. Select the Schedules Tab 
2. Select Add New Date Range 

 

 

3. Select the color you want to 
schedule. 
 

 

4. Select the Start Date  
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5. Select the End Date 

 

 

6. Select the Discount Type 

 

 

Percentage 

 

Discount Amount 

 

Change Amount 
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Color(s) of the Week: Shows the 
current colors that are active in the 
week. 

Add New Date Range: Used to add a 
new date range 

Remove Date Range: Select the date 
range then select button to remove the 
date range. 

Exit: Brings you back to the thrift store 
tab. 

 

Configuring the days the color discounts may be applied 

This section will instruct is to how you how configure the days  

 

1. Check the day (s) of the week the 
discount will be applied. 

2. Select Save Changes 

 

 

Note: Exit button turns you back to the 
thrift store feature tab 
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Configure Item to prompt for Discount Color 

This section will guide you through setting an item to prompt for color when added to the invoice. 

 

 

1. CRE open select the Manager or 
Options button. Enter the 
Administrative ID & password. 

 

2. Select Administrative [5] 
3. Select Inventory Maintenance [A] 

 

4. When creating a new standard 
Item or updating an existing item. 
Check the Prompt for Color option, 
then hit Save 
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Using color of the week 

This section will guide you through applying the color of the week to discount an item 

 

1. Select or Scan the item you have 
set to prompt for color. 

 

2. Select Color 

 

3. The discount is applied to the item. 

 

Note: Discount is only applied if it’s an 
active color and the current day is 
checked for discount. 
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Where to see which colors are active and their discount 

This section will show you how to check the discounts and their colors that are active for the current day 

 

1. Select Colors Of The Week. 

 

 

2. Select a color to see their discount. 

 

Note: Select OK, to cancel and bring 
you back to invoice screen. 

Note: This Screen only shows active 
discounts set by their date range.  

 

3. Displays the Color along with their 
discount. 

4. Select OK to return to the Current 
Color(s) of the Week screen. 
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Configuring requirements and settings for the Donor Center 

This section guide you through the setup of the Donor Center.  

 

Donor information: 

1. Check Require Donor 
Information. This will enable 
the Donor Information you 
want to require to create a 
donation.  

Note: Select as many as needed. 

 

 

 

Automatically Save Changes to Donor 
Information: 

2. Select Yes, No or Prompt to 
save donor information 
required when create a 
donation. 

Options: 

Require Item to make Donation. 

 In order to create a Donation 
you must have an item. 

Automatically Create Item Number 

 When creating Donation Items, 
this will create an item number 
automatically. (Explained in 
next section.) 

Show Donation Value 

 Field that will display the value 
of the donated item when 
create the donation. 

Note: Check as many as needed 
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3. Select Update.  
To save Changes 
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Creating a Donation Item 

Must create a donation item in order to use the donor center. This section will guide you through how to create a 

donation. 

 

 

4. CRE open select the Manager or 
Options button. Enter the 
Administrative ID & password. 

 

5. Select Administrative [5] 
6. Select Inventory Maintenance [A] 

 

7. Select Add 
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8. Select Donation 

 

9. Based off the option checked. 

 
Enter an Item number. 
 

10. Enter a Description 
11. Enter a Value, if you want 
12. Select Save 
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Accessing the Donation Center 

How will instruct you on how to configure CRE, to allow you access to the donation center 

 

1. Login Screen, Select File 
2. Select Business Type 

 

3. Enter password 

 

4. Select Attended Donation Center, 
then select Next 
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5. Enter Username and password to 
login 

 

6. You are now logged to the Thrift 
Store Donation Center. 
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Creating a Donation  

This section will guide you through creating a donation invoice and explain the features available. 

 

1. Donation Center, Enter the 
required Donor information fields. 

2. Select donation Items. (Yellow 
items). Use the Prev and next 
buttons to scroll through the 
donation items created.  

3. Select from the item options to 
adjust the selected item 

4. Select Finish Donation, to 
complete the Donation.   

 

5. Select which form you would like 
the Donation receipt. 

 

6. Example of the Donation receipt 
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Donor Information: 
 

Donor Lookup: 

 Use to look up customer 
through customer maintenance  

Create Donor: 

 Use to create a new donor 

Clear Donor Information: 

 Clear the donor information 
fields of the previous donor 
information 

Print Donations: 

 Prints the selected donor’s 
donations using a date range 

 

 

 

 

 

 

Recall Donation: 

 Use to recall or edit a previous 
Donation.  

Note: You will be prompted to 
enter the donation number which 
is found on the receipt. 

 

Void Donation: 

 Use to void the current 
donation 

Void Item: 

 Removes the selected item 
from the donation. 

Change Item Quantity: 

 Use to change the quantity of 
the selected item 

Change Item Value: 

 Use to change the value of the 
selected item. 
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Creating an Item number aka (SKU/barcode) for a Label 

This section will guide you through the creation of the Item. Since the label’s SKU/barcode will contain item number, 

color of the week index number and the price, the item number is limited to 4-6 characters. 

Note: Prerequisite for the label maker is to have a Zebra Label Printer Installed. 

 

 

1. CRE open select the Manager or 
Options button. Enter the 
Administrative ID & password. 

 

2. Select Administrative [5] 
3. Select Inventory Maintenance [A] 

 

4. Select Add 

http://faq.pcamerica.com/hardware/label-printers/zebra
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5. Select Standard Item 

 

6. Enter an Item Number 
7. Enter a Description 
8. Select Save 

Note: Since the label’s SKU/barcode 
will contain item number, color of the 
week index number and the price, the 
item number is limited to 4-6 
characters. 

Note: Doesn’t matter if you set a 
price. The price is set when creating 
the label. 

 

 

 

  



23 

 

Accessing the Label Maker  

How will instruct you on how to configure CRE, to allow you access to the Label Maker. 

Note: You must have a Zebra LP2824 Plus or TLP2824 Plus label printer 

 

1. Login Screen, Select File 
2. Select Business Type 

 

3. Enter password 

 

4. Select Label Maker, 
 then select Next 
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5. Enter Username and password to 
login 

 

6. Now you are logged in the CRE 
Label Maker. 
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Creating a new label 

This section will guide you through the process of create a label for your item 

 

1. Select a department. 
Where that item is located. 

 

2. Select item 

 

 

 

 

Note: If you selected the wrong 
department, you can just select  

and it will bring you 
back to step 1 
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3. Select Color. 

 

4. Select Size. 
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5. Select Alternative Price 
Then enter price 

 
 

 

6. Enter the number of labels you 
want to print. Then Select OK 
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7. Verify the Values 
8. Select the Label Type 
9. Select Print. 

 

10. Select Yes 

  

  

Sticker Label: 

1. Company’s Name 
2. Item Description 
3. Prefix created by the label maker. 

(Let CRE know the price is in the 
barcode) 

4. Item Price 
5. Item number 
6. Color Index(from color selected) 
7. Color Selected 
8. The week of the year it was 

created. 
1/28 is the 5th of week of 2019. 

9. Item Price 
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Paper Label: 

1. Company’s Name 
2. Item Description 
3. Prefix created by the label maker. 

(Let CRE know the price is in the 
barcode) 

4. Item Price 
5. Item number 
6. Color Index(from color selected) 
7. Color Selected 
8. The week of the year it was 

created. 1/28 is the 5th of week of 
2019. 

9. Item Price 
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Creating a Set of Labels 

This section guide you through creating a set when printing labels and how the label looks. 

Sets show differently in the report. A set with be calculated from the price and the number of tags in the set. 

 

1. Follow the same steps to create a 
label. After you enter the number 
of tags. Select Create Set 

 

 

2. Select Yes 
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3. Enter how many tags  in the set, 
then OK 

 

 

4. Select Label Type 
Then select Print 
 

 

Quantity 2 and of a set of 3, 
Prints two sets of 3 labels. 
1 of 3, 2 of 3, and 3 of 3 are 
printed on each label from this 
set. 
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Label maker’s Production Reports 

This section will show you where the reports are and explain the reports.  

 

One report can be found in the Label 
maker: 

1. Select Options 
Then Production Change 

 

This Screen shows all the prints by 
StoreID, ItemNumber, PrintDate, 
Quantity, Price, Size and Color. 

Note: Sets show differently.  

Example: The Quantity 2, Set of 3. Are 
represented on the 2nd row. 
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The other report can be viewed from 
the report screen. 

Follow Step below to view the Label 
Production Report: 

1. Login Screen, 
Select the Manager  
Enter the Administrative ID & 
password. 

 

 

2. Select Administrative [5] 
3. Select Reporting [L] 

 

4. Select Miscellaneous 
5. Scroll and select Label Production 

Report 
6. Select Display 
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Label Production Report: 

 Quantity  
(Number of labels printed) 

 Total Produced 
(Price multiplied by Quantity) 

 Average Ticket 
(Total Produced divided by 
Quantity 

 

 


