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TOBACCO SCAN DATA TOOL for PHILIP MORRIS &
U.S. SMOKELESS TOBACCO COMPANY

Cash Register Express now supports the ability to export invoice data relating to a specified department
in a file that can be given to companies that collect this data. This export can be used by brands that
issue manufacturer coupons. This will make it easier for these manufacturers to calculate the total
amount to refund to the store for coupons that were used to apply discounts to the tobacco products.
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Important Notes:

CRE Version 12.80271 or newer must be installed in order to use this feature.
Before using this feature, a retailer must contact an Altria Group Distribution Company representative to
register their business to participate in the Philip Morris (PM USA) and/or U.S. Smokeless Tobacco Company

(USSTC) Scan Data Programs. The retailer will then work with a Scan Data Help Desk representative to assist with

the setup, data collection and transmission processes to certify their scan data exports before they begin to

receive refunds for the manufacturer promotions. Contact the Scan Data Help Desk @ 1-844-230-3454 to learn

how to register.

e  After the scan data has been exported into the .txt file from CRE. It must be submitted via the method specified

by the representative from the Scan Data Help Desk.

o If you are exporting sales data for Philip Morris and/or USSTC products, you must have your Management

Account Number or Retail Control Number available prior to configuring CRE to perform the exports. Without

this account number, your exported data may be rejected.

As of CRE Version 12.9019, you have the ability to use Philip Morris loyalty plans with customers.
As of CRE Version 14.1010, you have the ability to use USSTC loyalty plans with customers.



Revision History

CRE Version Date Author \ Description of Changes
12.80271 March 8, 2018 MP 1st Release
12.1019 April 23, 2019 i Adding Multi-pack and

loyalty Configurations.
Automatically Applied
13.1026 February 2, 2021 BG Mix ‘n’ Match
Discounts
14.1009 July 16, 2021 BG Combine Lines flag
note
14.1010 August 9, 2021 BG Add USSTC




Setting Up your Store Information

Your store information must be configured in the Company Information tab of the Setup Screen prior to performing an
export. If this information is not included in the export, the sales data may be rejected.

Manager ‘

1. Select Manager or Options and enter the
administrative credentials

2. Select Setup
3. Select Setup Screen

p—— LSRR 4. Select the Company Info tab
——— [ : 5. Under the Store Information section enter your
i store’s information in the following fields:
w— 1 e 8 et | e | ..
- e = == e Store Description (your store’s name)
SR e 3 e Address
S e City
e State (CAPITAL LETTERS ONLY)
e Zip Code
Scale Update Exit
Setup Scresn x
Account rf-uu—.—anqlmy infe | Ceuponing Hardware. : Internet Features
’Tm’:g—*’tﬁ-‘-nw] M:-Wh :y:nm-nu-u | Tund!!r.r‘lnm
[Page 1 Page2|
Tax In Price. [ stock Prompt || Enforce tem Properties ] Show Scanned Al SKU on kvoice:
[ Display Tax in Price: [JEam Borus Poirtsfor 55 [ Auto 4t Auto- Combo
[] Dispiay Total Tax [C]Prompt Zip Code ?fﬁ'f""‘i'ﬁmm
SR e s promst 6. Select Invoice Settings
. . (®)No reason code .
E:‘j::jj“_":““ Revncams | 7. To ensure accuracy in your scan data exports,
[7]se et SaesPerson formation on Pinpad H H H
O W90 W LogErten o we suggest turning OFF the Combine Lines
— ' s Dot setting
CEERLL G e . 8. Select Update
i:::’:,‘::m ep {7 <PRICE=(5)){1}

[ ] mchide separator in the item price, this wil akow prce above 100

Scale Update Exit




Philip Morris / USSTC - Configuring Consumer Units

In order for the exported data to provide the right information, your items in the inventory maintenance must be
configured with the correct unit type and unit measurement information. Depending on the item’s manufacturer,
different unit sizes must be configured. As an example, Philip Morris and USSTC require both the quantity and the
consumer units of certain products in their export. As an example, if you sell a carton of cigarettes, the quantity of 1
carton as well as the consumer units of 10 packs must be included in the exported data. The same must be done for
chewing tobacco, and other products.

Manager

1. Select Manager or Options and enter the
administrative credentials

2. Select Administrative
3. Select Inventory Maintenance.

Item: Red Cigarettes Carton PrintLabels | Keyboard 4
Degatmont Soooo00 T Clree :

Navigate to the item that needs to be

\[t:m Number 1p Eg:rsg‘e(uu gl:j raxs configu red.
escription i Bar Tax Tax 6 i i
o ey i Qm:: U = 5. For Department for this item select a
Descri #In Stock Click to Select Picture .
I Optional Info Pending Orders | Properties | Notes | Madifiers | Price Levels department' ThlS department must matCh
Ordering Info | Special Pricing | Matrix | Sales History | Recipe | Printers the selected depa rtment during the eXpOft
Options | Additanal Info to include the item.

ErmeEos El #BamodesD Alternate SKUs V Tag Along ltems V ] . .
Comission [morcme | [00% ] @ 7, 6. In the Unit Size specify the number of
packs within the carton.

[ Modifier tlem [ Disable this ltem [ Foodstampable

| gg:;lgﬁ[:rg:{gc:;:::ngmn ggzﬁsz S::lity gﬁ?g’sﬁfy’;amw 7. In the Unit Type SpeCify the container of
Liern G iee [ Check ID #2 Before Seling [ Allow Buyback [ Special Permission the item. Example (Cartonr Roll, Pack, etc.)
0 Court Thistem IR 8. For Second Description Enter (PM USA or

Philip Morris or USSTC) to indicate the
e Bt : - |: |‘ I,,,.sf:;m ‘.,.:mpo | manufacturer of the item.

2

Look
Previous up

@ v [JEBEEN oo e 9. Select Save

1=
]

xt




Adding a Manufacturer Coupon to CRE

In order for the export tool to recognize the difference between a coupon offered by the store and the manufacturer, specific
parameters must be configured when making the coupon.

Manager

1. Select Manager or Options and enter the
administrative credentials

2. Select Administrative
3. Select Inventory Maintenance.

Question Box

What type of item would you
like to add?

4. Select Add Item when the inventory
maintenance screen appears
5. Select Coupon when prompted




Enter information for the item and touch 'Save' PrintLabels Keyboard
for s em [ NONE : e (e

Amount [ I Tax3

Description  §48 off 1 Pack [JTaxe

2nd
Description PM

Click to Select Picture

| Restrictions|

[} Does this coupon expire? Expiration Date:

ST 12 00 AM-11:59 PM
Monday | 12:00 AM-11:59 PM
Tuesday | 12:00 AM-11:59 PM ¥
Wednesday | 12:00 AM-11:58 PM Delete Time
Thursday | 12:00 AM-11:59 PM
Frday | 12:00 AM-11:59 PM

Saturday | 12:00 AM-11:59 PM |

Search by Item Number Profit% 0% Retail Discount 0% Gross Margin 0%

Save Save Transfer Instant PO
€« 2 r
Previous up Next | @) Help | Duplicate Delete | Cancel

7. Configure the Coupon item with the following settings:

e For the Department for this Item select a department that is NOT THE SAME as your tobacco items.

e For the Item Number: scan the barcode on the manufacturer coupon.

e For the Description enter the type of discount that will be applied to the item (Example: $1 off 1 pack)
this description is what will appear on the invoice screen for the cashier to know what discount is being
applied.

e For the 2nd Description enter the manufacturer/brand of the item/coupon. This should be provided by
the manufacturer company that is running the promotional coupons. This is used in the export to
determine which promotion is being applied to each item. This is required in order to receive the
manufacturer refund for the coupon.

e Discount Type; Either Flat or Percent

e For the Discount Amount enter the discount that will be applied to the item when the coupon is added
to the invoice.

8. Configure the rest of the coupon settings such as restrictions and expiration. To learn more about
configuring these settings, read the Coupons FAQ Guide.



https://c528a1c3-a-82a64781-s-sites.googlegroups.com/a/pcamerica.com/support/file-lockers/pdf-locker/Creating_a_Coupon.pdf?attachauth=ANoY7cqtVwruGsNMza2twaBqqLEj4tByV8Uwagh8o_S72SvFd3Ay6MyvFxvRr6-jyoZIcwzsXaLzB5Auxo7MkoUGsJzm7jqRRyPuR-7R-lU2ANGa7XQNz9GFnz7oybmriSgdRzLiT85c7AB1dFhifcJKLQg4Ay9TYrX2TcQUs94hajYXyFUt6i8WqLS3B_QoZXUhDUc6I8S4OQHRNIHj2R6el3Pl5aUcY1BwS0GEF-Zttuxj-M-Jo8faxrpfAVdiNRj0XoFe-KXh&attredirects=0

Linking Manufacturer Coupon to tobacco product

This section shows how to link the coupon to the tobacco product.

Manager

1. Select Manager or Options and enter the
administrative credentials

2. Select Administrative
3. Select Inventory Maintenance.

Item: LuckyStrike $1 Off PrintLabels = Keyboard
ltem Number | yckyStrikeDis Price You Lexz [taxs
Charge . [J1ax3
Description | yckyStrike $1 Off Price with 51030 [ Bar Tax
2 tax

PMUSA

[JTax6

n
Description #1n Stock 120

Click to Select Picture

Optional Info Pending Orders | Properties | Notes | Modifiers | Price Levels
Ordering Info | Special Pricing | Matrix | Sales History | Recipe | Printers

' Options | Additonal Infa)
Alternate SKU Tag Along It . H ’ H
Bonus Points | #Barcodss[p | oo 1 v 4. Navigate to an item you’d like to add the
conmisien[foromaron |k ] @ Q. Manufacturer coupon too
[ Modifier ltem [IDisable thisltem (] Foodstampable 5. Select the Tag Along Check mark
Location l:l [[1 Exclude from Account Limit ] Prompt Quantity [[] Auto-Weigh
[] Check ID Before Selling [ Prompt Price [ Use Serial/Batch #
Unit Size Unit Type - . .
[ Check ID #2 Before Selling [] Allow Buyback [ Special Permission
D Count This ltem Print on Receipt
Search by Item Number Profit¥®% 0% Retail Discount 0%

Gross Margin 100.0%

| D WS 1w veaneo
pel




Search Inventory

Description Price Stock gmwmm Wendor

Part Num
123456789 15 off 1 Pack

[ ]
e
=3
[ ]
[ ]
k3
=

Category Department Vendor
No Category Selected v | No Department Select v | No Vendor Selected .
Help

[ ] Enter Search Text:

123456789 .
l:l m S

6. Search for the Manufacturer Coupon
you’d like to apply to that item.

7. Select the coupon to highlight it in blue

8. Press Select

Item: LuckyStrike $1 Off PrintLabels | Keyboard

Department

fepanment  Phillip Morris v| Avg Cost $0.00000 FTax [raxs
tem Number ~ LuckyStrikeDis Price You W8 [JTaxs
Charge [Oax3

Description | yckyStrike §1 Off pncg with $10.30) [ Bar Tax [ [p=s
2nd
Descripton | PMUSA i stock 20

Optional Info Pending Orders | Properties | Notes | Modifiers | Price Levels

Click to Select Picture

Ordering Info | Special Pricing | Matrix | Sales History | Recipe | Printers

Options | Additonal Info

Bonus Points El # Barcudesl:l et }SKI . Tams .
Comrteson [ v | [7,) @
[IModifier ltem [[1Disable this Iltem [ Foodstampable
Location I:l [] Exclude from Account Limit (] Prompt Quantfity [ Auto-Weigh
[] Check ID Before Selling [ Prompt Price [ Use Serial/Batch #
[Lmst=  WHED [] Check ID #2 Before Seling (] Allow Buyback [] Special Permission
Count This ltem Print on Receipt

Search Item Number Profit% 0% Retail Discount 0% ‘Gross Margin  100.0%
T N ] e o
B 0w M. o

-4

9. Select Save




Adding a Multi-Pack Discount

This section will guide you through creating a Mix & Match group to trigger the multi-pack discount. You first must have
the mix and match option selected.

Manager ‘

1. Select Manager or Options and
enter the administrative credentialg

2. Select Setup
3. Select Setup Screen

it Control C C

y Info Internet F

¥ Invoice i

Receipt |

Payment Processing Quick Invoicing & Alerts | Quick-Add | Reports

Restaurant Features |
I Page1 Page2

Tax In Price

Station Specifics | System Access | Touch Screen

[] stock Prompt [[]Enforce ttem Properties

[ Display Tax in Price | Earn Bonus Points for e [ Auto-Kit / Auto-Combo
[ Display Total Tax Prompt Zip Code EE SR
D pt Zip D Foodstamp Purchases
[] Last Price Lookup []Log Returns

Line Discount Prompt

Use Mix N Match

Combine Lines

[[] Prompt Cashier I

|:| Prompt Salesperson
Prompt Amount Tendered
Return Media

(®) All Payment Methods
() Gift Card Only
() Print Store Credit Slip

Commission Prompt

(®) By invoice
() Spliit by tem

Scale

[] customer Price Lockup
[] Require Customer Info

Idle Log Out

El minutes

Prompt Customer
Prompt Reazon

Valid Return Window

(®) No reason code
() Ask for reason code

Log Exceptions for:

days []Line tem Deletion
[]Line tem Discounts.
-1 = Disabled [[No sale

0 =Disallow Returns

Scale Barcode Parse Format

(#) Original Method

Custom format example: 28888/PPPPRC
Where: 2 = Variable Price Indicator, A= PLU Placeholder,

(0 Custom Format V = Verification Digit, P = Price Placeholder, Q@ = Quantity
() Regular Expression  ( or Weight) Placeholder, C = Check Digit
Regular expression that matches the above custom
format:
2{1H?<PLU=\d {4} Nd{1}(?<PRICE=\d{5} hd {1}
Update Exit

4. Select Invoice Settings Tab
5. Select Use Mix N Match
6. Select Update




7. Select Administrative [5]
8. Select Mix ‘N Match Pricing [C]

9. Select Add Price Group.

Department
[noNE o \m
Price Group ID Description
[Fivintiztor2 m [Pw USA Mult-Pack B
Quantity Required Amount to Discount
1 B [w 14]
Start Date End Date
|ar182019 | [511812019 ||®
Price Group Type Tax1 [JTax2 [JTax3 []Foodstampable
Discount Amount v I®
[1Tax4 [1Tax5 [1Taxé
Iltems in Group
Item Number Item Name Price
» Luckystrike1 Lucky Strike1 $5.10
Luckystrike2 Lucky Strike2
Delete ltem

Delete Price Group

10. For Department, Select a
Department other than the
department of your tobacco
products.

11. For Price Group ID, Enter an Alpha-
numeric value.

12. For Description Enter Description
required by Philip Morris or USSTC.

13. For Quantity required enter the #
of items needed to trigger the
discount.

14. For Amount to Discount, enter the
discounted amount.

15. Configure the Start and end dates.

16. Select Discount Amount for Price
Group Type.

17. Select Add items and search for the
items to include in the price group.

18. Select Save

When a customer purchases the
required quantity of items within the
price group, the discount will
automatically be applied to the invoice,




Automatically Applied Mix ‘n’ Match Discounts

As of version 13.1026, CRE allows merchants to configure once-per-transaction Mix and Match discounts to
be applied automatically when invoice requirements are met. This ensures that these discounts are applied
consistently and only once per qualifying instance, based on defined Mix and Match groups.

Mix ‘N Match
Department
MixNMatch v
Price Group ID Description
Discount Amount Discount Amount
Quantity Required Amount to Discount
2 $1.99
Start Date End Date
311572012 3572021
Price Group Type ¥Tax1 [1Tax2 [I1Tax3 [|Foodstampable
Discount Amount v

[JTax4 [1Taxs [ITax6

[ ] Apply discounts only once per invoice

ltems in Group
Item Number Item Name Price _
4 Item A1 Item A1 57.59

Item A2 Item A2 57.99

Delete ltem

_ Quick Help g::[:;:h for an Existing Price

Discount Amount — Discount Amount v Exit

Delete Price Group Save

To use this feature, go to the Mix ‘N Match Pricing screen of the main Setup screen. There, you will find a
checkbox to Apply discounts only once per invoice.

With this box checked, CRE will automatically apply discounts as demonstrated in the following examples:

» Merchant sets up a new Mix and Match group called MnM1 that includes two items, Item1 and Item2,
and with a discount of $1 when two or more qualifying items are sold. Merchant adds two or more

qualifying items, and CRE applies a single $1 discount, regardless of how many multiples of two are
purchased.

» Merchant sets up a new Mix and Match group called MnM2 that includes two items, Item3 and Item4,
and with a discount of $2 when two or more qualifying items are sold. Merchant adds two or more

qualifying items, and CRE applies a single $2 discount, regardless of how many multiples of two are
purchased.

» Merchant adds two or more items from each of the above Mix and Match groups and CRE
automatically applies a $1 discount MnM1 and a $2 discount for MNM2.



Configuring Loyalty Plan for Philip Morris / USSTC

Configure Loyalty plan coupon:

You must create a special coupon that only works with CRE’s Loyalty Plan. Follow instructions below.

Manager

1. Select Manager or Options and enter the
administrative credentials

2. Select Administrative
3. Select Inventory Maintenance.

Question Box

What type of item would you
like to add?
-- 4. Select Add Item when the inventory

maintenance screen appears
5. Select Coupon when prompted




Inventory Maintenance
Coupon: LoyaltyPM $1 Off

Department
i iy M Coupons

ltem Number |} oyaityPMCP

<

O Percent | MTax

rax2
($1.00) [Orax3

(® Flat Amount

Discount
Amount

Description || gyaltyPM $1 Off

- it U —
Aecription | PM USALoyalty MultiBuy Pl

Days Valid || Restrictions

PrintLabels = Keyboard
[rax s

[J7axs
[Taxs

Click to Select Ficture

Rule Type Description

Minimum Amount s0.00
[Tinclude all items besides above exceptions

# Days Between Use |0

[ Suppress Bonus Points of Aflected ltems
[JApply only to parent items

- ==
Exclude

Exclusive

[JAllow on Deposit Invoices
[JApply to already discounted items

Orly allow through bonus plan
Minimum Qunatity For Bonus Plan |5 |

Profitte 0%

[]Apply to items using special pricing

Search by Item Number Retail Discount 0%

Save

=
Previous up Mext 9) Help

[JRequire P

Gross Margin 0%

Cancel

6. For Department, Select a Department
other than the department of your
tobacco products.

7. ltem number, Enter any Alpha-numeric
value

8. Select Flat Amount

9. Discount Amount, Enter a negative value.

Example: -1.00

10. Description, Enter a Description

11. 2" Description, Must be the name given
for the loyalty plan by Philip Morris or
USSTC.

12. Check option Only allow through bonus
plan

13. Enter minimum quantity of items to
trigger the loyalty plan.

Note: The 2" description is what shows in
the report in the loyalty column. This name
must match Philip Morris’s or USSTC’s name
for the loyalty plan.

14. Select Include.

Question Box

What type of rule would you

like to add?

Item Department

Category

15. Select either an item, department or
category to include for triggering the
coupon. This example, | selected
departments.

e Item: Choose certain items from any
department. One by one select

e Department: Choose the entire
department of items. Multi-select

e Category: Choose Entire category of
departments. Multi-select

Note: More details in this link on restrictions and
other options. Coupons FAQ Guide



https://c528a1c3-a-82a64781-s-sites.googlegroups.com/a/pcamerica.com/support/file-lockers/pdf-locker/Creating_a_Coupon.pdf?attachauth=ANoY7cqtVwruGsNMza2twaBqqLEj4tByV8Uwagh8o_S72SvFd3Ay6MyvFxvRr6-jyoZIcwzsXaLzB5Auxo7MkoUGsJzm7jqRRyPuR-7R-lU2ANGa7XQNz9GFnz7oybmriSgdRzLiT85c7AB1dFhifcJKLQg4Ay9TYrX2TcQUs94hajYXyFUt6i8WqLS3B_QoZXUhDUc6I8S4OQHRNIHj2R6el3Pl5aUcY1BwS0GEF-Zttuxj-M-Jo8faxrpfAVdiNRj0XoFe-KXh&attredirects=0

Select departments to include

16. Select Department(s) then
Click the Select button

Coupon: LoyaltyPM $1 Off Keyboard

e em P Coupons v @Flat Amount  ()Percent Tax mL
tem Number | oyaltyPMCP Discount | (31.00)| a2 xS
Amount (81.00) Orax3 u

Description | LoyaltyPM $1 Off _
2nd —
Beceripton | PM USA Loyalty MultiBuy P

|\Days Valid

Rule Description
Includ

Click to Select Picture:

Minimum Amnunl # Days Between Use D

[include all items besides above exceptions T S [] Allow an Deposit Invoices
Ery T s [J Apply to already discounted items
] Apply to items using special pricing [TJRequire Permission

Minimum Qunatity For Bonus Plan D

Search Item Number Profit%s 0% Retail Discount 0% Gross Margin  100.0 %
T e ] e vno
B oo o o

[l Apply only to parent items

‘ Previous

17. Select Save




Create Loyalty incentive

In this section, you will be guide through the creation of the incentive for the tobacco loyalty plan

Options Screen:

1. Select Setup[4]
Then Select Customer Loyalty[C]

Question Box

Which would you like to set
up?

2. Select Loyalty Incentives

3. Select Add




.

Select Couponiitem

4. Enter any Description
5. Select Fire Coupon/Item for Incentive Type
6. Select Coupon/item

tem

e Description Price  Stock  Description 2

LoyatyPNCP | LoyaltyPH $1 Off -1.00

1 8 0 A

Category Department Vendor
No Category Selected v | PM Coupons v#No Vendor Selected ~
H
[] [] [ =

elp
Enter Search Text:

(o)
o
| cancel -

7. Search for the coupon create in the previous
section. Highlight coupon and then click on
the select button

P usasoroy P ncrive

Select Couponiltem

previous M |
‘ Update

8. Select the Save button




PM USA Loyalty Plan Incentive Fire Couponitem v

Select Couponiltem

PM USA Loyalty Plan Incentive v

I -

9. Select the Exit button




Setup Loyalty Plan with the incentive

This section will guide you through the creation of a loyalty plan and attaching incentives to that plan. These Steps below
are a continuation from the previous section.

1. Select Customer Loyalty[C]

Which would you like to set

up?

2. Select Loyalty Plans

3. Select Add button




PM Loyalty Plan

Description ID Details Exclusive Override Prompt

4. Enter any name for the Description
5. Select Add Incentive

I
o

Which incentive would you like to include in
this plan?

6. Select the Incentive just created

PM Loyalty Plan (]
7. Once you have all your incentives added,

Description ID Details Exclusive Ove| h |
PM USA Loyalty Plan Incentive 2 0 n i then select save.
Note: you can have multiple incentive associated

with one loyalty plan. You Must have check the
exclusive for the primary incentive.

Description ID Details Exclusive

PM USA Loyalty Plan Incentive 2 0
PMCouponFire 1 0 [m]

T
e e




Applying the Loyalty plan to a customer

This section, you will be shown how to associate the plan to the customer. This is a continuation from the previous
section.

1. Select Administrative[5]
Then Select Customer MaintenancelE]

@
@
;

- B B B _L _O

Customer Maintenance

This Customer  All Customers  Print Customer Labels
Information for: Regular Customer | ScanLicense  Keyboard

Customer # First Name Last Name E-mail Address

120 ‘Regular | ‘Cuslumer | ‘ |

General Info Info| Infol ippil 'Eillingl Hislory' Notes | Properties' Slores'

Company Name Primary Phone # Bonus Points Achieved

| J | o \

Street Address Aemate Phone # Binday 2. Search for the customer you want to add
| J J \ ili i

e e s - poo—— to the Philip Morris or USSTC loyalty plan.
| | | | 1tizsizo17 3. Select the Loyalty Plan button
State Zip Code County Card Swipe IDs

| || J | [

Discount Percentage  Price Level

0.00% A v ‘

[J Charge At Cost [ Tax Exempt [ Print Notes on Receipt

Search by Customer #
| ) e

2 Rotumod 3
Previous | up Next Customers I:I

Please select the loyalty plan

4. Select the Loyalty plan




Customer Maintenance

This Customer  All Customers  Print Customer Labels

Information for: Regular Customer Scan License
Customer # First Name Last Name E-mail Address
120 Regular Customer

Keyboard

General Info Extended Info| Account Info Shipping!BiIIing‘ History‘ Notes | Froperties‘ stores‘

Company Name
Street Address
Street Address 2

State

Discount Percentage
0.00%

[J Charge At Cost

Search by Customer #

- Lool
Previous up

Zip Code

Price Level
A

[] Tax Exempt

Next

Primary Phone # Bonus Points Achieved
0
Alternate Phone # Birthday
City Application Date
11i28/2017
County Card Swipe IDs
Add Del

[J Print Notes on Receipt

Last Search
Returned 3
Customers

Delete

Exit

5. Select Update

Note: Now the Loyalty plan is associated with the
customer. Loyalty Plan will be applied to the
invoice after you select pay from the invoice
screen.




Performing an Export

Manager

1. Select Manager or Options and enter the
administrative credentials

1. Select Tools
2. Select ASCII Transfer
3. Enter the administrative password

5. Select Tobacco Scan Data Export

et
Which Tobacco Scan Data

Report to export?

6. Select PhilipMorris and/or USSTC




Select Department

mnmdept
NONE
v Tobacco
24,2021 Tobacco1
tobacco2

Account Number 1234567890

WeekEnding Saturday ,  July

Folder C:\Users\jason castro‘\Desktop"\Phillip Moris -

The export screen shown above contains the following configuration options.

e Account Number - Also known as the Retail Control Number or Management Account Number, is required
by the manufacturing company in order to issue refunds for manufacturer coupons.

e Week Ending Date - determines what week of sales data is included in the export. See image below for more
information for choosing the correct date.

e Folder - this shows where the export file will be created in Windows. You change this location by select the
Browse button and choosing where a new folder location.

e Select Department - determines what items are included in the export. It is highly recommended that you
separate your types of tobacco products into different departments. Chewing Tobacco, Cigarettes, Cigars,
Vape products should all how their own departments.

e Generate - creates the report in the specified folder, if a file already exists with the same week ending date,

you’ll be prompted to confirm that you want to overwrite the file.

7. After you’ve configured the settings above, select the Generate button. This will create a .txt file with your store
name and the selected week ending date as the name of the file. Example; Myliquorstore20171210.txt

Account Number |123455708
For the Week Ending Date, select any date for the entire

weeks’ worth of sales data to include in the export. For

WWeekEnding Saturday , December 9, 2017 |v| Philip Morris and USSTC, the sales data for all
1 December 2017 » transactions that contain tobacco products starting on
S Sun Mon Tue Wed Thu Fri Sat pnc Sunday and ending on Saturday are required. As an
% 27 28 29 30[1] 2F example, if | select Thursday December 7th, it will
13 1‘11 1;_' 12 12 automatically specify the week ending on Saturday
7 18 19 20 21 2 23 L December 9th. The sales data from December 3rd

3 1 2 3 4 5 ]

M4 »oxoaq® 330 through December 9th is included in the export.
[ Today: 127172017




